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4°F5s acquired through an
= ndiwdual S upbringing, family
: va[ues and society’s
expectations



. People skills (
skills)

- Loyalty 7y
> Dependability,
> Honesty

interpersonal
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= ;inplle a group list of the top twelve
qualltles
>Wr|te your list on the transparency

provided and be prepared to present to
the class
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Attitude
**Good sense of humor



It’s a matter of attitudess. .
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“If 'you think you would be
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S"\Write well-crafted sentences
= ®ilearn paragraph organization
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= e Learn essay and report organization

" o Build your vocabulary
¢ Perfect your spelling
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Computer
Skills Now!
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Nuber Five:

HONESTY and .=
INTEGRITY 3

/Jc ‘not use company supplies, products,
= or personal equipment

'”FDO not lie, cheat, or steal
> Give a day’s work for a day’ wages

»>Don’t spend too much time making
personal phone calls




Number Six:
PUNCTUALITY

s Arrive 1o WOorKk on-\ R
= l/me

~ e Return from breaks
-~ and lunch on time
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Adapt to change
quickly and easily
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INTERPERSONAL -
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Be kind; Be friendly; Relate
well to others

y
Treat others '

1

want to be
treated







BA (Self-Starter)

Hard ((Opposite of Lazy!)

Worker!
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+»Speak well of the
work place, boss, or
job

*Don’t discuss confidential
matters outside of the work place.
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